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[bookmark: _Hlk58960883]Blackbird Leys Parish Council
Large Grant Application Form

To apply for a one-year grant award for between £501 - £2,500.

	How to complete this form



Please read the guidance notes before completing this application form, your application needs to be clear and legible.

Once complete, please return via email clerk@blackbirdleysparishcouncil.gov.uk. or by posting to: 

The Parish Clerk, Blackbird Leys Parish Council, Blackbird Leys Community Centre, Blackbird Leys Road, Blackbird Leys, Oxford OX4 6HW.

	Important information



Grant applications will be considered once a year for project expenditure taking place from 1st April to 31st March. The deadline for submission is 7pm 31st January. 

The Parish Council will review all applications and make decisions at the Parish Council meeting held at the end of April. 

Applicants will be notified within 14 days of the council meeting. If successful, the grant will be paid in two instalments, 70 % in April and 30 % in October on receipt of a satisfactory monitoring form.

There is also an end of grant evaluation report that will need to submitted by 31st January. 

If you need any support or help to complete your application you can contact OCVA on 01865 251946 or email admin@ocva.org.uk

 	Please tick this box to confirm you have read the Guidance Notes.

 	Please tick this box if you are already in receipt of a parish council grant and there are no changes to your organisation’s structure. 

Completion of all information required on this form is mandatory.

	1. Your details


	1. Name of Organisation 
	


	2. Project name 
(if different from above)
	


	3. Address of organisation

	

	4. Contact name 
(Person with overall responsibility for this application)
	


	5. Position held
	

	6. Contact telephone number(s)
(Day and evening)

	


	7. Contact email address
	


	8. Referee Details 
	


	9. What is the total cost of your project?
	


	10. How much is your grant request?
	




	2.  Organisation details


1. What type of organisation are you? (please tick)

· Registered Charity: 			Registration number…………………………………………………….

Date of registration……………………………………………………...
· Unregistered Community Group

· Other					Type of organisation…………………………………………………….


	2. How many people are involved in running your group?

	3. Is there a Management Committee? 


	




	4. If so, when were they elected?

	



	5. Are there any volunteers?

	



	6. Are there any paid staff?





	




	3.  About the project or activities you are planning


	1. Describe what it is that you want to do with the grant if awarded.
 
Please keep your response to a maximum of 250 words.






	

























	2. How do you know there is a local need for the project or activity?  

Please read guidance notes to help with what we mean by ‘local need’.

Please keep your response to a maximum of 250 words.














	

























	3. What research have you done to identify similar projects to your own?


	
















	4. If applicable, have you considered working with another organisation to deliver the project?  


	

















	5. If not, what do you consider to be the unique selling point of your project in relation to others?
	


















	6. What are the expected benefits and outcomes you hope to achieve with this grant?

Please keep your response to a maximum of 250 words.















	




















	7. How many people will benefit from your project or activity?





	










	8. Will the project or activity provide specific benefits for minority, vulnerable or socially excluded groups?  

Please keep your response to a maximum of 250 words
	


















	9. When will your project or activity take place? 

Please state the start and end date.

	







	10. How will you make the community aware of the project or activity?
	












	11. What do you think are the main risks to the success of your project or activity?


	

















	12. How do you propose to deal with these risks?


	















	13. If your project is working with children or vulnerable people, how will they be kept safe? 

For example, will staff or volunteers need to be DBS checked?
	


























	14. Please indicate if your group has public liability insurance. 


	


























	4. Meeting the key strategic aims of the parish council



Please choose ONE of the themes from the list below to indicate which of the parish council key strategic aims your application is being submitted under.
	· To represent members of the community.
	    To deliver services that meet local needs.


	    To improve the quality of life in the      …… community.	
	    To contribute toward community wellbeing.


………………………
	1. Please tell us how your project or activity contribute to one of the themes selected above. 

It is important that your application links to ONE of the themes and will not duplicate an existing provision.
 
Please tell us in a minimum of 250 words

	




















	5. Monitoring and evaluation

	1. How will you know when your project has been a success?

Please keep your response to a maximum of 250 words

	





















	2. How will you measure and collect information or data to evidence that?

Please keep your response to a maximum of 250 words


	


























	
5.3 Evaluation report

· I agree to submit an evaluation report to the Parish Council by 31st January.
Please tick the above box to show you understand and agree to this.
		6. Financial details of your organisation

	


Please tell us if you have received a Blackbird Leys Parish Council grant within: 
Please tick the relevant box.

	1. The last 3 years
       If yes, please give details

	Yes
	
	
	No
	

	
	













	
	

	2. Does your organisation pay rent?

If yes, please give details


	Yes
	
	
	No
	

	
	
















	3. Does your organisation receive mandatory or discretionary rate relief?


If yes, please give details

	Yes
	
	
	No
	

	
	

































	7. Financial details of the project   


	1. Amount of grant sought from the parish council
	£

	2. Income sources for your project
Please list expenditure items for your project (e.g., volunteer training, hire charges, fees). Your costs should add up and total the same as your income mentioned above.
NB: The parish council will NOT fund retrospective expenditure that has already occurred or commenced or taken place prior to approval of funding.  
	£

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Total
	

	3. If the total cost of your project exceeds the amount of grant applied for, how do you propose to fund the balance to be raised?


	



















	[bookmark: _Hlk58853505]8. Declaration



I declare on behalf of the organisation that the information given in this application is true and confirm that the enclosures are current, accurate, and adopted or approved by our organisation.

	Signed*
	

	Name in block capitals

	

	Position held

	

	Date (day/month/year)
	



*If you are sending this form via e-mail you will need to print off this page, sign it and post it to the Clerk at the address below.

	9. Permissions



· [bookmark: _Hlk59192933]I agree this information has been supplied on the basis that it may be shared with other relevant bodies. 

Please tick the above box to show you understand and agree to this.
	10. Contact details




If you have any queries about the application form or grants process, please contact the Parish Clerk on clerk@blackbirdleysparishcouncil.gov.uk or telephone 0778 304 3481

	[bookmark: _Hlk58959838]11. Checklist of supporting documents to send to us 


	
	· [bookmark: _Hlk58959344]Constitution or Aim and Objectives 

	· Equal Opportunities Statement or Policy

	· Confidentiality or Data Protection Policy.
If you are working with children, young people or vulnerable adults

	· Safeguarding Policy
If you are working with children, young people or vulnerable adults.

	· Latest audited accounts/annual accounts or most recent.
If you do not have any accounts, please submit a business plan explaining your project finances and its aims. 

	· 3 month’s bank statements
No more than two months old. 








The closing date for grant applications is 31stJanuary at 7pm
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