Events committee terms of reference
· To provide the full council with a schedule of proposed events at the November meeting for the next financial year. The proposal is to include the type of event, date, time, location and clarify how the event is being insured.
· To provide the full council with a budget cost for each event at the November meeting. 
· Manage the events budget and ensure all purchases have receipts, invoices to be sent to the clerk to pay. 
· Create promotional material on behalf of the parish council for each event.
· Promote the event on behalf of the council using all forms of communication. 
· Engage with the community on behalf of the parish council, including asking for sponsorship and donations.
· Apply for grants on behalf of the parish council to help fund the event. 
· The committee is open to all in the community, however only councillors have voting rights. 
· The Clerk to support with administration.
· The committee quorate is 3. 
To approve the following amendment - 
· The committee Chair is responsible for submitting agenda items to the Clerk no later than 10 clear days before a proposed meeting date. Items must include sufficient information for the Clerk to prepare a lawful agenda. If no items are received, or items received are insufficient, the meeting will not proceed.
· The committee shall meet as and when required to transact its business, at dates and times agreed by its members.
