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Local Councils, lnternal Drainage Boards and other
Smaller Authorities in England
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'1. Every smaller authority in England that erther received gross income or incurred gross expenditure
exceeding t25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

. The annual internal audit report is completed by the authority's internal auditor.
" S**ti*nE tr enci * are to be completed and approved by the authority.
" $**tl*t"t 3 is completed by the external auditor and will be returned to the authority.

3 The ar:thority must approve Section '1. Annual Governance Statement, before approvrng Section 2
Accountrng Statements, and both must be approved before 2 July 20'lB.

4. An authority with either gross income or gross expenditure exceeding t25,000 or an authority with
neither income nor expenditure exceeding [25 000, but whicir is unable to certify ilself as exempt. or
requesting a limited assurance review, rnust send to the external auditor:

" the Annual Governance and Accountability Return Sections 1 ,2 and 3, together with
. a bank reconciliation as at 31 March 20'18
. an explanation of any significant year on year variances in the accounting statements
. your notification of the commencement date of the period for the exercise of public rights
. Annual lnternal Audit Report 2017 I 1B

Unless requested, do not send any original records to your external auditor. Your external auditor will ask
for any additional documents needed.

Once the external auditor lras completed and is able to give an opinion on the limited assurance review,
the Annual Governance and Accountabillty Return including Section 3 - External Auditor Report and
Certificate r,nvill be returned to the authoritv.

!ublicalio:r Requiren"rEruts
Smaller authorities with either income or expenditure exceeding f25,000 must publish on a public website,
under the Accounts and Audit Regulations 2015, the Annual Governance and Accountability Return:
- c^ -'r-* ' *,nnu*l S*v*r**ncr $t*te *:er:t ?*17/JS r:**s ,:l* JgLlttrll t - BllllLJdl \JLJVUI illrlLL: JLdttililtilil LU i ii ,{)

, S:''ctiorl 2 - Acccuririi;g 5t.;ternlrrIs 2g 17i'i8 ;:cr.' :. c- --' ' '- a The fixt*r'tral &udit*r ftep*rt arrd e criifi*aic 3l)1?11&, pa*c S" \:gLi,i(]ilJ- i

' N*tlc* *f ih* p*r"ttd for the *x*r*ise *f pui:ti* rights arro otl":*r r{*rrlxti*ri r*qL:tr*el by ll*gulaiirr '15 i::i
Accounis anfl ALror: ieguiaiiors 2*15

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternal Audit Report. page 3.

TheAnnual Governance andAccountability Return constitutes the annual reiurn referred to in theAccounts andAudit Regulations 2015.
Throughout, the words 'external auditor'have the same meaning as the words'local auditor'in theAcc6unts and Audit Regulatrons 2015.

-for a complete lisl of bodies that ntay be snaller autharities refer to schedule 2 to Local Auclit and Accountabitity Act 2014
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. The authority must comply wilh Proper Practices in completing Sections 1 and 2 of this Annual Governance and

Accountabiliiy Return. P;roper Practices are found in the Practilianers'Guide" which is updated from time to tirne

and contains everything needed to prepare successfully for the financial year-end and the subsequent work by

the external auditor.

. Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted boxes)'

and is properly signed and dated. Avoid making amenclments to the completed Annual Governance and

Accouniabiltty iReturn. Any amendments must be approved by the authority, properly initialled and accompanied

by an explanbtion. tf theAnnual Governance anci Accountabrlity Return contains unapproved cr unexplained

amendments, it may be returned and additiona! costs will be incurred

. The authority should receive and note the annual internal audit report prior to approving lhe annual governance

statement and before approving the accounts"

, Use the checklist provided below to review the Annual Governance and Accountability Return for compleieness

before sending it to the external auditor.

. Do not send the external auditor any information not specificaily requested. However. you must inform your

external auditor about any change of Clerk Responsible Finance Officer cr Chairman, and provide reievant enrail

addresses and telephone numbers.

" Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance

and Accountability Reiurn covers all the bank accounts. lf the authority holds any short-term investments, note their

value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box B on the

accounting statements (section 2, page 5) An explanation must be providecl of any difference between Box 7 and

Box 8. More help on bank reconciliation is available tnthe Practitioners'Guide*

. Explain fully significant variances in the accounting statements on page 5 Do notlust send a copy of the detailed

accounting'rec-ords instead of this explanation. The external auditor wants to know that you understand the reasons

for all variances. lnclude comptete numerical and narrative analysis to support the explanation.

. lf the external auditor has to review unsolicitecl information, or receives an irrcomplete bank reconciliation, or

variances are not fully explained, additional costs will be incurred

. Make sure that the accounting statements add up and that the balance carried forward from the previous year

(Box 7 of 2A17) equals the balance brought forwarcl in the cur^rent year (Box 1 of 2018)

. please enter the authority's name only in Section 3 on Page 6. Do not complete the remainder of that section,
which is reserved for the external auditor.

. The Responsible Financial Officer (Rf O), on behalf of the authority, must set the commencement date for the

exercise of public rights. From the commencement date for a single period of 30 consecutive working days, the

accounts and accounting records can be inspectecl. Whatever period the RFO sets it must include a common

inspection period - during which the accounts and accounting records of all smaller authorities must be available

for public inspection - of the first ten working days of JLtly.

. The authority m ust publish the information required by Reg u lation 1 5 (2), Accounts and Audit Reg u lations 201 5

including the period for the exercise of public rights and the name and address of the external auditor.

I All sections

l iH"; ;ii;;iih;ii;tormation requesterJ. including the dates set for the period ; . / i l

I lfor the exercise of public rights, been provicled for the external auclitor? i t i i

: .- 4 u-
lntern al Aud it Repor"t i have a,l highlighted boxes have been completed by the intemal audito" and explanations provided? ,/

section 1 -l 
ror. ary statement to which tht' response is'rlo 's ar explrtrtation prc)vrclecl: ,/ '

nd\ ll ru dull LUi rry > dvpr JVd u rr rs c\ \ uJLrLIr'\J J((rrur 
/

j Has an explanation of signilicant variations fronr last year to this year been provided? ; ./ , l-;- r - -*"----'

[ie bank reconcii*i-:n u: u*,I !1r ?9]gl: 19f :_q_! _B-:l 
y__ _ , 1 , ',

Lr::l:g111ti"!-:J "v-9[9'91'1]."ly9il ?"^ I:ld ??f ?-?:i!19'ld:1i- , I -- l

Sectrors laod2 rTrustfunds*haveall disclosuresbeenmaderf lheauthorityisasolemanaging t / :

Itl.ustegf rua1io not_send rrusl accountrng stale-n_ents ynle>s JeQuested 
or instruct'"o _ y'

i llllEUdlln lEuvllurrrorrur
i----------
i Has an explanation of any difference between Box 7 and Box 8 been provided?

I Sectrons 1 and 2 i Trust funds * have all disclosr-rres been made if the authority is a sole managing

*More guidance on completing this annual return is available in Governance and Accountability tit:frXl;{fufhonfies
in England - a Practitioneri' Guide to Proper Practices, which can be downloaded from www.ne
www.llcc.co.uk or from www.ada.org. uk
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&ffimliml Imt*rnc! &.udlt K*p*rt tr*$?l'X*

&rcxento Lf,<-t S Pa*rs $ Ct,.**c, *
This authority's internal auditor, acting independently and on the basis of an assessment of risk,

carried out a selective assessment of compliance with relevant procedures and controls to be in

operation during the financial year ended 31 March 2018.

The internal audit for2O17l18 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit

conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control

objectivei were being achieved throughout the financial year to a standard adequate to meet the

needs of this authoritY.

i banked; ancl VAT was appropriately accounted for

(For local councils onlY)

Tr-r-rst funds (including charitable) - The council met its responslbilities as a trustee

For any other risk areas rdentified by this authority adequate controis existecl (list any other risk areas on separate sheets

if needed).

Name of person who carried out the internal audit

tt

id tP;

Date(s) internal audit undertaken

Signalure oi Person who

carried out the internal audit

{t*;;rp E&il f*4l*7 Ficn
Date l(lo(lrotg

/1,s5

"lf ihe response is 'no' please state the implications and action being taken lo address any weakness in control identified

(add separate sheets if needed).

.,Note: lftheresponseis notcovered pleasestarewhenthemostrecentInternal auditwork*u?9o::inthisarea'"jYllil' it

n**iprrnnlo or,'ifcoverageisnotrequired,theannual internal auditreportmustexplainwhynot(addseparatesheetsif needed)

, r: The precept or rates requirement resulted from an adequate budgetary process, progress againsi

i tl e budget was regularly nronilored; and reserves were appropriate.

I [. Expected income was fully received. based on correct prices, properly recorded and promplly

jG. SalarieS tO emplOyeeS and allOwanCeS tO memDers Were pal0 ln accorclance wlLrr irrrs iruLr rul rry 5 i / i

ap3'ovals. and PAYE and Nl requirements were properly appliecl -*-Y-i * - I -
i m;;;; *"*-"**.r" *;" * * n,. il -i" * J,.;;;1op1" r-"11 v - r;"* "q-- iZ i, .-" - -l - --i. PelodiL dno year.end bank aecottnt.econCilratiOrs Were prcDerly ca"'rcd oL,t. , -/ 

-.."--.''.:
i J, Accounting slatements prepared during the year were prepared on the correct accoUnting basis I t i

1 (recerpts and payments or income and expenditure). agreed to the cash book, supported by an | /
I ;;;;;;;";;i,;; r f;.* underlying records and where appropriate debtors and credilors were , ' i_i__ i,_l*_ properly recor,led.
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S**ti*n 1 *Anl:ua! &overnanc* $tatcrvrer:t X*X ?l$ S

We acknowledge as the members of:

Axat;+*Z;) t*,"+S fngna r, {-qryle**-

our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief. with

respect to the Accounting Statements for the year ended 31 March 2018 that:

1. We have put in place arrangements for effective financial preparecl its accounting starements in accordance
vttith the Accounts and Audit Regulations.

| ?. VrJe maintained an adequate system of interrral control

i including measuTes clesigned to prevent and detect fraud

I and corruption and reviewed lts effectiveness

i 3. We tcok all reasonable steps to assure ourselves
i thrt th"r. are no matters of actual or potential

I rron-compliance with laws, regulations ancl Proper

I Practices that could have a significant financial effect

I on the ability of this authorily to conduct its
I bus ness or n"lanage lts finances.

] external insurance coveT where required.

i {. We rnaintained throughoLrt the year an adequate and

i ef{eclive systern r:f internal audlt of the accountlrrg
i records arrd controi systerrs

I commitments, events or transactions, occurring either
I ciuring or afte r the year-end, have a financlal impact on

I llrs aulhorily and. where approprlate, have included thenr

] in tne accounttnq statements.

This Annual Governance Statement is approved by this

authority and recorded as minute reference:

dated

made proper arrangements attd accepted responsibility
for safeguarcling the public money and resources in

ils charge.

I has only done what it has the legat power to do and has

complied with Prcper Practices in dotng so

-ai,,i,,J 
tt,:,i i,"r, iii,i, itifiii,rsons inierester) ihe appaittnitv to

inspect and ask queslions abaut thts authority s accounts.

consirlerecl and clocLlmented th-^ financial and other risks lt

faces and dealt with them praperly.

arrangerl for a competenrpersolr, tndependent of lhe linari.tal
confrols and pracedures, to give an objecti'te vtev't on vthether

intemal cantrots rneel the needs of fhis smaller authority.

responcled ta matters braught to its attention by internal and

external audit.

dlsc/osed everything it shauld have about rfs bus/ness aclrvlty

during the year including events taking place after the year

.end 
if reie'tantJ

l- 5* toau lor-1, or"ut f 'rsl f unds rncluoinq has met all af its responsibilitles where it ls a sole

managing trustee of a local trust or trustscharitable. ln our capacity as the sole managlng
trustee we discharged our accountability
responsibilities for the fund(s)/assets, inc uding

financ al report ng and. if reqr-llred. nCependent

examinatron or audit

-.please provide explanations to the external auditor on a separate sheet foreach No'response Describe how the authority

will address tlre weaknesses identified.

Signeci by the Chairman and Clerk of the meeting where

approval is given:

'2'\\5\ 20i8
chairman tJ*?'&--
cerx fltL*{L*Cl'-ry

i Other information required by the Transparency Codes (not part of Annual Governance Statement)

Authority web address

Arr[rL G;r*ffrC;ino ACC"rti;b'iit netri.'ior l tta pu,t 3 P;s' + ot o



1 Tctal balances and reseryes at the beginning of the year 
j

52, fr3 +5, I as recorded in the financial records Value must agree to 
l

1, Box 7 of previoLts year. 
l

l, (+) Precept or Rates and '; Tctal arnount of precept (or for lDBs rates anrl levies) )

!i,l
1l
!" ---**-*-*-

21,'35+ rt, 41+ l';ZZ:YZi,r 
recetvabte irtthe vear Excttrcte anv srantsLevres

). (+) Total other receipts i

&, t81 5.3+4 ihe ptecept or rates/levies received lline 2). lnclude any' 
. g,ants receivcd

4 (-) Staff costs Total expenditure ar payments made to and on behalf of

S**tE*n fi *Ae**$ntiris S€xt*m*mts X*'$?ftS $*r

5c, , l-'1, 4!L :7,:

Rt,t c,,o-Lrzo LU-1S Qaz.,sd Ck)r*,c_4,-

1. Balances broughi
forward

4, ccT

repaynents (line 5)

all employees. lnclude salarles and wages. PAYE and Nl
(employees and ernployers) pertsion contributions anct
employrnent expenses.

Total expenditure or paymenls as recorded tn the casf)-
book less slaffcosls (line 4) and loan interest/capttal

al !:alances and reserves at the end of the year Must
tal (1+2+3), (4+5+6)

"-- - **....l

e sttm of all current and depasit tsank accottr-tts, cash 
l

I confirm that these Accounting Statements were
approved by this authority on this date:

2'i l-5 /2<'tS

and recorded as minute reference.

I *. Totat value of cash and
short term investments

i 1* Total borrowings

i

i 11. (For Local Councils Only) Disclosure note
i re Trust funds (including charitable)

I

I

I cerlify that for ihe year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Relurn present fairly the financial position
of this authority and its income and expenditure,
or properly present receipts and payments, as the case
may be.

Signed by Responsible Financia! Officer
.\

A,C['$h..^ G^2.
Dale 2l (s/zet y

,J(] 
' +q, 4*L To agree with bank reconciliation

holdings and short term investments held as at 31 March * :

1 Tlte value of all the properly the authority owns - it rs made',

I up of allils fi"ed assets a/rd long term invesin.ie/rls as al :t'. 3' |/lar cl t

1 -f h^ ^' ttat^ndina nari+at lrr/enna ^- ^t a4 Alctt\ ^{ atl lr,--- ':The autstandtng capital balance as af 37 March of all laans I

from third paiies (including PWLB)

crrrrl;;'" * -," t,r"t"i-r"iiia-,i ,itponr,ibtu ro,,

ry?! 9:q|9 Jr u:! l!j! 9, 9! I9:sjS__* _* _ l
ft.S. Ihc ,{grlres rr itie i}o.oi,'/rii;;g; slale nr*ris ei:;,;; rJi; 

1

r;r:i ilolr;r'lr: alr.r 7ii-rsl trat:.t.i;!;r,::. l

l

s,d.i 
i

5, D1:

a

i428
Signed by Chairnran of the meeting where appr-ovai of the
Accounrng Statementp is given

it,
.(tt \ /,/ *

Y,n tt-Y-F '-
,)

l

] S. 1-; foan inierest/capital
I repayments

4,,'3cL | y-t,c,lL
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$**ti*n 3 *

ln r*spett of

External Audit*r Rep*rt axd Certificats tStfl{*

1 Respective responsibilities of the b*dy and ths auditar
Th[s at:thority is resp*nsibl* for *nsuring that its financial manssernent is ad*quat* and effective and that
it has a sound system of internal control" The authority prepares an Annual Governance and Aecountability
Retxrn in accordance with Proper Practrbes which:

' silmmari$es the acccunting record$ for the year ended 31 March 2fi1S; and
* confirm$ and provides a$suranse on thuse rflatterc that tsre relevant to $ur duties und respon*ibitities as

external auditors.

O*r responsibility is to review $ections 1 and 2 of the Annuaf Si:vcrnance and A*countability Retum in a+corcl*nce
with guidanee issued by the National Audit Oific* {NAe) on behal{ *f the Cort:ptroller anrl Auditor Gsneral
{see note below}. Our work does not eoftstitute an audit carr,ed out in accordance with lnternational Standards
on ,4uditing {UK & treiandi and daes not previde th* same l*vel of as$urance thal such an audit r.tr*uld dr:.

2 Extern*l auditor report 2017118

i{Excspt fsr lhe rBatters reported b*lowJ' on lhe basis of our revievr r:i Seclio$s I *Rrl t cl theA:mrst Gr,"l8rnarue &nd A{uouftlirbiiitrf R*t$in. ir1

iour opi*iurr the ln{crr*alron in Scciions 1 anC 2 ot the Annuai Governan*e *r:d A{criuflhrL.rrrly Return s5 1,;76s6r{anl$,$!lh piopef F{aclices }nil

,i"cetete as appfopriale). " ,
:T?u /vnlr,( c<tZylrhy.d lt. f/n sd d)€t-lett .f fr'r/-/,, t3,1 Ao c<, .zuauel d* u.*tu.Lkl

Ann,ii 1c*g,?r-,u -(. 4rn'.1a1'/$1 Ft'ztn 'd"{2" t-'r'/d'd n'- J'xL y' ca /t{'fl dlofln
t,r/W ctt ,Tr-,od b fuJxtcovlvtf fi)(ti d -o f,.2.'.-b o^a ftt'?'t PXut"i"u ;,Y't '

i
I

tic"*rrtinu* on a $eparale riheet if required)

l*li1sr ffiatl*r$ flot srfec{ir}g r:ur opfrirn wi:hh w* drew ii} lhe altenii{ilr $f $re a$h+riql:

I
l
!

I
t

:icrrrt,4ue on a separale sheel r{ reqrlrred)

3 External auditor c*rtificate ?01711S

W* *ertify#e*et ee#fu* that we have completed cur review of Se*tions 1 and 2 of the Annuaf Gcvemanc* ancl

Accountabrlity Retum, and discharged our responsibilities under the LocalAudit and Accountabrlity Act 2A14,'for
the year errded 31 March 2018.

External Audilor Name

h\r i :*r*e tiyfU*r: !
trr{a%-
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